
Milford Central School District 
Return to School Plan 

Fall 2021-2022 
August 26, 2021 

(This is a living document that will be updated as needed.) 
Updates:  August 31, 2021 (PCR testing requirements, Band and Chorus) 
  September 2, 2021 (CROP, cafeteria, and arrival and departure clarifications) 

September 16, 2021 (siblings of symptomatic students) 
September 17, 2021 (mask guidance) 

 
INTRODUCTION 
Milford Central School will be open for full-time in person learning starting September 7, 
2021.  There will not be hybrid or remote learning options. 
 
When the 2021-2022 school year begins, school will look much like it did when the last school 
year ended in June of 2021. Face coverings will be required, and social distancing will be 
maintained when possible. It is our number one goal to keep students and staff safe physically 
present in school.  
 
Milford Central School is relying on our families to ensure children are not experiencing 
signs/symptoms of COVID-19 before boarding a school bus or leaving home. Students and staff 
are required to notify the school when they develop symptoms. 
 
We ask for your support and cooperation in following the guidelines detailed in the school 
opening plan. Together, we are confident we can make the 2021-22 school year a success. 
 
COVID COORDINATORS 
The Milford Central School (MCS) has designated Romona N. Wenck, Interim Superintendent, 
as the COVID-19 coordinator, to such time as a new superintendent is appointed who will then 
assume these responsibilities. Other contacts include the Director of Instructional Support 
Services(DISS), Teresa Glavin, Head of Buildings and Grounds, Donald Harvey, Jolene Chase, 
School Nurse, Cyndy Marino, Cafeteria manager, and ONC BOCES Safety Risk Coordinator, 
Mr. Joshua Reiss. The MCS coordinators are tasked with the following responsibilities:   

• Be the main contact upon the identification of positive COVID-19 cases and be 
responsible for subsequent communication 

• Ensuring continuous compliance with all aspects of the Milford Central School pandemic 
response 

• Be the county, state, and federal liaison for all matters related to COVID-19 
 
GOAL FOR THE 2021-2022 SCHOOL YEAR 
The goal for the 2021-22 school year is to keep students and staff healthy and safe, while 
maximizing in-person learning. The protocols outlined in this document are derived from layered 
mitigation strategies recommended by the CDC, our local Health Departments and NYS 
Education Department.  
 
LAYERED HEALTH AND SAFETY PROTOCOLS  
 
Social Distancing:  
In developing this Fall 2021 opening plan, MCS has considered the size of our building and the 



ability to maintain appropriate social distance. MCS currently serves approximately 370 students, 
grades K-12, and employs approximately 100 staff members. We take the safety of our students 
and staff seriously.  
 
In order to appropriately plan for space within our building, MCS administration has calculated 
the square footage of every space. We have assigned capacity to those spaces based upon the 
space needed for three to six foot (three foot minimum) social distancing in offices, classrooms 
and labs. During lunch periods, physical education, band and chorus classes, students will 
maintain a six-foot distance whenever possible. Classes will also utilize outdoor spaces as much 
as possible.  
 
Face Masks:  
When teachers, staff, and students consistently and correctly wear face coverings, they protect 
others as well as themselves. Consistent and correct face covering use is especially important 
indoors and in crowded settings when physical distancing cannot be maintained. 

Masks for COVID-19 include cloth or disposable face coverings that cover both the mouth and 
nose (i.e. homemade, sewn, and disposable masks that cover mouth and nose). All cloth masks 
must have two or more layers of washable, breathable fabric.  Gaiters, tied back 
handkerchiefs, masks with vents, mesh masks or similar coverings are not allowed.   

All students, staff, parents/guardians and visitors must wear face coverings in 
instructional buildings regardless of vaccination status: 

• In hallways and classrooms 
• In common areas such as: entrances, exits, lobbies, gymnasium, cafeteria, PAC, etc. 
• When traveling inside the school 
• In restrooms 
• In all congregate settings 
• In all school buses/vehicles 

Students and staff who are unable to tolerate a face covering due to a medical condition will 
require documentation from a physician. The school administration will make decisions 
regarding students and staff who cannot tolerate face coverings due to a mental health concern 
or a developmental disability on a case-by-case basis.  

Milford Central School will continue to obtain and maintain an adequate quantity of personal 
protective equipment (PPE) used for school safety purposes. 

Students grades PreK – 5 will be permitted to take mask breaks at the discretion of their teacher 
or administration. Teachers of grades PreK – 5 will provide parents with their anticipated mask 
break schedule.  Mask Breaks have also been established within the daily class schedule for 
students of grades 6-12.   
 
Regarding School Buses and School Vehicles:  The DOH concurs with existing CDC guidance 
that all students and adults must wear well-fitting masks while inside a bus, regardless of 
vaccination status. At least three feet of physical distancing between non-household members 
should be maintained as much as possible on a school bus. Ventilation, loading from the rear 
forward, and alternate window/aisle seating can also help reduce risk of transmission. 
 
Hand Washing and Respiratory Etiquette:  
Staff and students should wash hands frequently with soap and water for at least 20 seconds. 
Covering coughs and sneezes can help reduce the spread of the virus.  
 



Self-Assessment:  
Staff, students (with the assistance of their guardian) and visitors should monitor their health and 
assess if they are exhibiting any COVID-19 symptoms. A person with new symptoms should not 
enter the building but should contact their healthcare provider to determine the cause and if a 
COVID-19 test is necessary.  

Any student or staff member with a fever greater than 100°F and/or symptoms of possible 
COVID-19 infection should not be present in school. 

If anyone that is not vaccinated who has had close contact with a confirmed or suspected case 
of COVID-19 within the last 10 days, should not enter the building and contact their county 
Department of Health for guidance.  
 
Staff will not be required to complete an on-line, daily system. 
 
Management of Symptomatic or Ill Students or Staff:   
Staff and students showing new signs of illness should not report to school or work. It is expected 
that staff will seek medical assessment by their own health care provider and get tested for 
COVID-19.  

Students and staff with symptoms of illness that present during the school/workday must be sent 
to the health office. Ill students and staff will be assessed by the school nurse (registered 
professional nurse, RN), qualified staff of the Bassett School Based Health Center, or the School 
Medical Director. The school nurse or medical director will assess individuals for chronic 
conditions such as asthma, allergies or chronic gastrointestinal conditions that may present the 
same symptoms as COVID but are neither contagious nor pose a public health threat. The School 
nurse, qualified staff of the School Based Health Center, School Medical Direct or school 
administration shall determine whether or not the individual is to be sent home.   

Students or staff with a temperature will be sent directly to a dedicated isolation area where 
students are supervised, prior to being picked up and sent home.  School health personnel will 
wear PPE when assessing ill persons or conducting certain respiratory treatments.  
 
According to recent recommendations by the Otsego County DOH, which could change, siblings, 
relatives, or other individuals living in the same home of a symptomatic student or staff member 
might not be sent home. The decision to do so will be made by the School Nurse, qualified staff 
of the School Based Health Center, School Medical Director and/or School Administration.   
 
In most cases, individuals who are vaccinated will not be sent home and/or quarantined by the 
DOH. 
 
Unvaccinated siblings of symptomatic students are required to stay home until the symptomatic 
students is cleared as per the “Return to School After a COVID 19 Illness” requirements in this 
document.   
 
COVID-19 Confirmed Cases/Contract Tracing/Quarantine for Employees:  
If an employee tests positive for COVID-19, the employee should alert the Superintendent 
and/or DISS and their supervisor immediately. MCS must immediately notify state and local 
health departments and cooperate with contact tracing efforts, including notification of 
potential contacts, such as other employees, students, or visitors who had close contact with 
the individual, while maintaining confidentiality required by state and federal law and 
regulations.  



 
If an employee is receiving a COVID-19 test due to COVID symptoms, the employee should 
alert the school district and their supervisor immediately. Employees are expected to self-
quarantine until the test results are received. 
 
If someone in the employee’s household tests positive for COVID-19, the employee should 
contact the school district and their supervisor immediately for further discussion about 
potential quarantine orders.  
 
Employees will share any quarantine and release orders from the Department of Health with the 
school district before they return to work.  
 
COVID-19 Confirmed Cases/Contract Tracing/Quarantine for Students:  
If a student is confirmed positive for COVID-19, the MCS will immediately notify the state and 
local health departments about the case. Together with the department of health, there will be a 
decision made about building or classroom closure. Notifications will be made to those that have 
been in close contact with the infected student.  

Consistent with CDC guidance, students in the K-12 indoor classroom who are at least three to 
six feet of an infected student with proper masking procedures are excluded from the definition of 
close contact and not required to quarantine.  

Close contacts of positive cases of COVID-19 which do not fall in the exception detailed below 
must quarantine for 10 days and monitor symptoms through the 14th day. Below is the CDC 
exemption for K-12 students in indoor classroom setting: 

Exception: In the K–12 indoor classroom setting, the close contact definition excludes students 
who were within three to six feet of an infected student (laboratory-confirmed or a clinically 
compatible illness) if both students correctly and consistently wore well-fitting masks the entire 
time. This exception does not apply to teachers, staff, or other adults in the indoor classroom 
setting. 

DOH concurs with CDC guidance which recommends that fully vaccinated persons who have 
come into close contact with someone with suspected or confirmed COVID-19 should be tested 
3-5 days after exposure.  

The school district will assist the DOH with contact tracing. Any students who begin to exhibit 
symptoms of COVID-19 should remain home and seek testing.  

DOH recommends for any activities not in the classroom – recess, lunch, Support Services, etc. – 
schools keep records of seating charts and cohort students as possible to reduce exposure and 
assist with contact tracing. 

Return to School After COVID-19 Illness 
If a person with COVID-19 symptoms is not diagnosed as COVID-19 positive by a healthcare 
provider (physician, nurse practitioner, or physician assistant) they can return to school in 
coordination with the local health department: 

• Once there is no fever, without the use of fever reducing medicines, and they have felt 
well for 24 hours 
AND are able to meet at least one of the following criteria: 

• They have been diagnosed with another condition and have a healthcare provider written 
note stating they are clear to return to school 



• They have a negative PCR COVID 19 test. 
• They have self- quarantined for 10 days 

 
Cleaning and Ventilation:  
Milford Central School will follow CDC guidance on cleaning and disinfecting school 
buildings. (https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-
building-facility.html)  

These protocols will include:  
*Daily cleaning of all spaces in the building  
*Mid-Day cleaning to disinfect high touch surfaces  
*Fogging of buildings daily  
*Immediate cleaning and disinfection of spaces occupied by a person that has reported illness  
*Staff should continue to disinfect shared surfaces after use 
*Staff will be provided with disinfectant to be used to clean student desks either before or at 
the end of each class period 
 

MCS will continue to meet the requirements for maintaining adequate ventilation.  
These protocols include:  
*Ventilation systems will be evaluated and adjusted to run according to optimal manufacturer 
recommendations  
*The maximum MERV filter rating that each HVAC unit allows will be installed 
*Daily pre and post occupancy fresh air purge cycles will be performed  
*Window ventilation should also be maximized as much as possible 

 
Visitors:  
Nonessential visitors will be limited at Milford Central School. Exceptions can be made with 
approval by the Superintendent and /or Director of Instructional Support Services.   
 
A log of visitors must be maintained at the entrance of the building. The lobby guard system 
which will also require a paper log will be used.  
 
Visitors are requested to monitor their health and assess if they are exhibiting any COVID-19 
symptoms before entering the school building or arriving on school property and complete the 
attestation form. Visitors must follow the three-foot social distancing mandate and follow all 
District COVID requirements while on school property.  
 
INSTRUCTIONAL MODEL  
 
In-person learning:  
MCS will provide 100% in-person instruction five days a week.  There will not be a choice of a 
remote option offered for students unless they are homebound due to a serious and documented 
medical issue or if the school is closed for in-person learning by order of the governor of the State 
of New York or the DOH. 
Remote Instruction Due to DOH mandated quarantine: Teachers are to have two weeks of 
lesson plans prepared in advance should the district be required to move to remote instruction. 
Instruction shall be provide as outlined in the 2021-2022 Return to School Continuity of 
Learning Plan (Remote Learning Plan - Attached). 
  
Medically Fragile Students:  
MCS will accommodate the needs of students in high risk groups who have a medically 
determined need to receive instruction remotely.  



   
The District will use a Child Study team for determining the eligibility of a non-medically 
exempt student to receive instruction remotely. If such a request is approved it will be reviewed 
each semester.  Students may choose to return to in-person instruction at the beginning of the 
next semester only.   
  
The District may utilize the ONC BOCES remote learning program for any child needing 100% 
remote instruction. Parents are asked to notify the guidance department by September 7th, 2021 
of any requests for 100% remote instruction.  The District may also consider providing the NYS 
required of tutoring to students in need of 100% remote instruction.   
 
 
Student Attendance:  
For the 2021-2022 school year, instruction will include a record of daily attendance for in-person 
instruction and will follow the normal recording procedures set by MCS. All attendance will be 
recorded in the student management system.  
 
Students on quarantine are required to log into all classes for remote instruction unless they are 
too unwell to do so. In this instance, a parent or guardian is required to contact the district 
attendance officer to record the absence as excused. 
 
Should the District need to move to a fully remote instructional model students, teachers and 
parents are to follow the guidance provided in the Return to School Continuity of Learning Plan 
for attendance taking purposes and instruction. (Remote Learning Plan - Attached). 
 
 
Arrival to School: 
Students will be granted access to the building at 7:30am.  Any parent transporting their child 
will use the middle loop of the main parking lot to drop off their child(ren) between 7:30 and 
7:45am. Parents are asked not to get out of their cars.  The buses will arrive to the building at 
approximately 7:50am. 
 
At this time, the district will not require temperature checks or completion of a daily attestation 
form from either students or Staff.   
 
*PreK-5:  Students in grades Pre-K through grade 5, whether riding a bus or being dropped off 
will enter the building through the Main Entrance doors and move to the space outlined below:  
  

* Students in grades PreK, K, and 1st grade will report directly to their classroom 
where they will eat breakfast and continue with their day 

 
* Students in grades 3, if eating breakfast, will pick up a bag meal from the cafeteria 

and report directly to their classroom.  All other students will report directly to 
their classroom.  

 
* Student in grade 4 will report directly to the classroom upon arrival to school.  At 

8:10am the teacher and/or aide will escort students to the cafeteria for breakfast. 
  
* Students in grades 2 and 5 will report to the cafeteria upon arrival to school where 

they can eat.  At 8:00am they will be released to their classroom.  Students who 
are not done eating will be allowed to do so. 



 
  
*Students grades 6-12 will enter the building by the PAC entrance 
 

* Students eating breakfast will pick it up at the concession stand and move to the 
gym 

* Students will go to the PAC if they are not eating breakfast 
 
 
Lunch: 
All students will follow the master schedule for lunch.  Students in grades PreK – 5 will eat in the 
cafeteria.  Students in grades 6-12 will eat in the gym. 
 
Dismissal from School: 
We encourage parents to make arrangements to pick up their children either before 2:30pm (for 
legal absences only such as a doctor or dentist appointment, please send a written note to the 
school ahead of time) or after 3:10pm so that you are entering the lot well before or after the 
buses have left.  Students are to wait in the lobby entrance to the building for a pick-up. 
 
If Parents are unable to do this, they are to line up in the middle loop of the main parking lot only 
between 2:45 and 3:00pm and wait.  The Buses will enter the lot between 2:55 and 3:00pm, and 
leave by 3:08pm.  No cars should be moving in the main lot while the buses are loading and until 
the buses leave the lot.  Parents are asked not to get out of their cars.   
 
Physical Education/ Athletics/Extracurricular Activities: 
Physical Education:  Students will not be required to changed for Physical Education classes this 
year.  Physical Education classes will take place outdoors as weather permits.  Students will need 
to dress accordingly. 
 
Athletics:    
The district plans to run our athletic programs for the school year.  All regular school rules and 
requirements as outlined in the Student Handbook and Code of Conduct are in place.  In addition, 
parents and athletes are required to complete the attached consent to play form for each athlete 
and season.  
 
The District will follow Section IV and NYSPHSAA regulations and requirements for 
participation in athletics.  We will look for Section IV and NYSPHSAA guidance to be updated 
for each sport season. 
 

Expectations of Athletes: 
• Masks MUST be worn when inside the building, on the school bus and during practices 

when not participating in drills and whenever social distancing cannot be maintained.   
• Social Distancing is recommended at all times possible. 
• Masks are optional during contests and practices (As per Recommendation from Section 

IV Covid Task Force Committee) 
 

Expectations of Coaches 
• Unvaccinated Coaches are to wear masks indoors and outdoors 
• Vaccinated Coaches may remove their masks when outdoors and can maintain social 

distancing. 
• Coaches are to ensure their players are adhering to the District Covid-19 Requirements 



• Coaches will either assign seats on the bus or create a log of where players sat for contact 
tracing purposes.   

• Coaches are to ensure that equipment is sanitized before and after each practice.  
 

Expectations of Spectators 
• Unvaccinated Spectators are asked to wear masks when outdoors.  
• Whenever possible, all spectators are to social distance and sit in family cohorts.   
• When entering the building all spectators must wear masks and follow District COVID 

requirements 
 
Extracurricular Activities:  The District plans to offer all extracurricular clubs and activities at 
this time. All District requirements for COVID will be in place for all extracurricular clubs and 
activities.   
 
CROP: 
The district will be running the CROP After School Program for students in grades K – 8.  All 
District requirements for COVID will be in place for the CROP program.  For more information, 
please contact Mrs. Jennifer Dutcher, the CROP Coordinator for our school. 
 
Band and Chorus: 
Students participating in Band and Chorus will be placed at 6’ intervals, or greater, whenever 
possible.  Students will be required to wear masks when placed at 6’ intervals when singing. 
Students playing instruments are also required to wear masks.  Exceptions will be students 
playing wind instruments.  Students will be placed at 6’intervals minimally, or greater, whenever 
possible. 
 
Resource links:  
NYSED:  
http://www.nysed.gov/back-to-school  
CDC:  
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html 
 
 
 
MILFORD CENTRAL SCHOOL WILL CONTINUE TO MONITOR CDC, NYS, NYSED, 

AAP, and STATE AND LOCAL HEALTH DEPARTMENT GUIDANCE.  
 

THIS PLAN IS SUBJECT TO CHANGE AS THE COVID-19 PANDEMIC 
PROGRESSES. 

 
 
 
 
 
 
 
 

 
 
 
 
 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html


 

Milford Central School 
, Superintendent 

PO Box 237 • West Main Street 
Milford, NY 13807-0237 

Telephone (607) 286-3341 or 3349   |    FAX (607) 286-7879 

 

CONSENT FOR PARTICIPATION IN SOCCER 

  

I acknowledge the following and give permission for my child to participate in sports: 

○ Participation in sports can place the student-athlete at risk of exposure to SARS CoV-2.  

○ Symptomatic and asymptomatic individuals can spread the virus.  

○ At present, it cannot be predicted who will become severely ill if infected.  

○ Masking, distancing, and other mitigation measures reduce, but do not eliminate risk.  

○ SARS-CoV-2 can lead to serious medical conditions and death for people of all ages.  

○ The long-term effects of SARS-CoV-2 are, at present, unknown; even people with mild cases 
may experience long-term complications.  

○ There is a significant risk of transmission to those in the home of infected student-athletes.  

○ Older people and people with underlying health conditions are at higher risk of serious disease.  

○ The undersigned agrees that as a condition of ongoing participation in sports, the undersigned 
will provide full cooperation with case/contact investigations and compliance with 
isolation/quarantine requests, if indicated.  

_____________________________  

Printed Name of Parent/Guardian 

 ___________________________  

Printed Name of Student  

 ___________________________  

Signature of Parent/Guardian 

 ___________________________ 

Signature of Student 

 
 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


